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To ensure the security of employees!

For a stable To make the workplace a place where
post-retirement life neople can work with peace of mind

To enhance motivation
and productivit

For the stable retainment
of human resources

Make good use of the national
retirement allowance schemes!

What is the Smaller Enterprise Retirement Allowance Mutual Aid Scheme?

The Smaller Enterprise Retirement Allowance Mutual Aid (SERAMA) Scheme was established in 1959 based
on the Small and Medium-Sized Enterprise Retirement Allowance Cooperative Act, which was a part of

national measures for small and medium-sized enterprises.

Taking into account the fact that it is difficult for small, micro and medium-sized enterprises to afford their
own retirement allowance schemes, the SERAMA Scheme was established with the small and medium-sized
enterprise spirit of mutual assistance and national support from the government. It was designed to promote
the wellbeing of employees in small and medium-sized enterprises, as well as their job stability, and to
ultimately contribute to the promotion and development of small and medium-sized enterprises.

The SERAMA Scheme is a mutual aid scheme, which is funded by employers’ contributions and their invest-
ment income. For short-term enrollees, their retirement allowance is less than the total amount of contribu-
tions, but the difference and investment interest are used as financial resources to increase the retirement
allowance for long-term enrollees, resulting in payment of a retirement allowance in excess of the total princi-

pal and interest of the contributions that have been made.

The scheme is run by the Smaller Enterprise Retirement Allowance Mutual Aid (SERAMA) Office of the
Organization for Workers’ Retirement Allowance Mutual Aid (Organization).

© Advantageous National
Subsidy for Contributions

The government subsidizes a part of contributions for employers
participating in the SERAMA Scheme for the first time, and for
employers who increase the amount of their monthly contribution.

@ Easy to Manage with External
Reserve

Since the contribution is paid by account transfer, it takes no time or
effort.

Furthermore, it’s easily manageable, because an employer is notified of
the payment status and retirement allowance estimate of each employee.

© Contributions Are Tax-Exempt

Contributions, including those for past service, are calculated as a loss

for incorporated companies, and as necessary expenses for private

enterprises.

(Note) Size-based corporate tax is applied to the corporate enterprise tax of legal
entities with a total of more than JPY 100 million in capital or investments.

@O Many Options for Monthly Con-
tribution Amount

The monthly contribution for each employee can be selected from 16
options and can be changed.

© Benefits for Part-Time Workers

For part-time workers, there is a special monthly contribution amount
that is lower than that of full-time employees. There is also an
additional subsidy for new enrollments.

Become familiar

® Receive a Round Retirement Allowance
Sum with the Totaling System

The SERAMA Scheme is safe, secure, and
advantageous, with a proven track record
of 375,000 companies joining the scheme

Number of
participating employees: 3,590,000

Assets under
management: | 5 2418 billion

(Ten thousand people) (100 million yen)

End of End of
fiscal 1985 | 197 fiscal 1985| 10,686
End of End of

fiscal 1998 fiscal 1908 | 30,621
End of End of 33,056

fiscal 2008

End of
fiscal 2019

fiscal 2008

End of
fiscal 2019 CEpEE

As of June 2021

@ Retirement Allowance Paid Directly

to Employees
The retirement allowance will be paid from the SERAMA Office directly to
the deposit account of a retired employee.
(Note) The employer cannot receive the retirement allowance on behalf of the employee.

O Affiliated Services Can Be Used for
Employee Welfare

Member companies can use SERAMA Office’s affiliate hotels and
recreational facilities with discounted fees for the welfare of their
employees.

© Transition (of Asset) from Organiza-
tions that Dissolved a Surviving Em-
ployees Pension Fund or Abolished
a Specified Retirement Allowance
Mutual Aid (SRAMA) Scheme*

B e e A s o e

Industry Association.
Subsidy System: Contributions
Subsidized by Municipalities, etc.

In addition to the national government, there are some contribution
subsidizing municipalities providing their own subsidies for contributions
independently.
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ram Any small and medium-sized enterprises that meet the
TS enrollment conditions can join the scheme

m
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| Eligible Companies | Enroliment of Part-Time Workers :
G

[

Eligibility depends on the business category. Any employer whose number of full-time employees or whose capital/invest- Part-time workers are excluded from bulk enrollment but can be enrolled. In order to encourage employers to enroll part-time §_
ment is within the following ranges can join the scheme. For sole proprietorships and other type of businesses such as public workers in the system, preferential treatment is provided, such as special monthly contributions (see page 7) and additional =
service corporations, eligibility depends on the number of full-time employees. subsidies for new enrollments (see page 8). e
()

Number of Full-Time Employees or You can join the SERAMA Scheme if your company’s Enrollment Conditions for Part-Time Submit the application form with a
Capital/Investment size or scale is within the specified range Workers certificate attached
m /\r /\r /\r When applying for enrollment, you are

(TR Tea netictionYere) Wholesale Industry Service Industry Retail Industry Employees whose normal weekly requested to submit a certificate

) ) ) ) ) ) ) working hours are shorter than those of (] demonstrating that the individual in question is

Number of Full-Time Capital/Investment: Number of Full-Time Capital/Investment: Number of Full-Time Capital/Investment: Number of Full-Time Capital/Investment . ) .
Employees: : Employees: Employees: Employees: regular employees at the same company, a part-time worker (a copy of the “Notice of
300 or below JPY 300 million 100 or below JPY 100 million 100 or below JPY 50 million 50 or below JPY 50 million and fewer than 30 hours. Labor Terms and Conditions (Notice of

Employment)” or the “ Employment Contract”).

or below or below or below or below
i i i N i ﬁ i E i d

) ® ® ‘Full-time employees’ refers to employees whose normal weekly working hours are approximately the same as those of regular
H ' employees in the same company, and includes: (D those whose employment period is not specified, and @ those who are n m
employed or fonger than 2 monss Combined Use with Other Systems

If a company grows, and ceases to be a small or medium-sized enterprise after joining the scheme, under certain conditions, an
amount equivalent to the cancellation allowance can be transferred to the Defined Benefit Corporate Pension Plan Scheme (DB),

the Defined Contribution Pension Plan Scheme (corporate-type DC), or the Specified Retirement Allowance Mutual Aid Scheme.

- ]
I E I I gl b I e E m p I oye e s Internal Retirement Allowance Scheme Specific Industry Retirement Allowance Mutual Aid Scheme

*We require that you submit a copy of either the “Notice of Labor Terms and Conditions (Notice of Employment)” or the “Employment Contract” as evidence

juauijjoiuz J1oj uonjedddy

of the employee’s working conditions. If you do not, we will not accept applications for special monthly contributions.

Some systems can be used together with the SERAMA Scheme and others cannot.

In principle, all employees* should participate in the scheme. However, you are not required to enroll employees who meet any of Defined Benefit Corporate Pension Plan Scheme Small Business Mutual Aid System
the following conditions. *An employee is defined as a person who has an employment relationship with the employer and is paid wages.
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Retirement Allowance Mutual Aid Scheme for Social Welfare

Defined Contribution Pension Plan Scheme Facility Employees

Enroll All Employees Employees Whose Enrollment is Arbitrary Specified Retirement Allowance Mutual Aid Scheme
-]
o 6 6 0 © (@ Those on a definite-term empl t contract @ Part-time workers S
@ Those employed for seasonal work ® Those on a leave of absence Surviving Employees Pension Fund %
(3 Those on probation (® Those expected to re_tire shortly, for instance, (T}
due to mandatory retirement age * A company may use these systems together with the SERAMA Scheme but cannot enroll an employee in both systems at the same time. &
g
e Employers and those participating in the Small Business Mutual Aid System are not eligible to join the SERAMA Scheme. I T r a n s f e r f r o m 0 t h e r s ys t e m s
A ® The executives of an incorporated company are not eligible to join the SERAMA Scheme. However, executives who receives wages, such
as a paid employee serving as an executive, are eligible to join. e [t is now possible to apply for transition from a Surviving Employees Pension Fund which was dissolved after April 2014 to the SERAMA Scheme.
e A company participating in the SERAMA Scheme can also participate in the Specified (construction, sake brewery, and forestry) Industry In response to this transition, we will confirm your enrollment status in the Surviving Employees Pension Fund as of April 1, 2014 when you apply
Retirement Allowance Mutual Aid Scheme, which is also run by the Organization. (See “For Reference” for details.) However, an individu- for a new enrollment.
al employee cannot participate in both schemes at the same time. e [t is possible to transfer assets from an organization that has abolished its Specified Retirement Allowance Mutual Aid Scheme after April 2016 to §
* The Act on Mutual Aid Association for Retirement Allowances for Personnel of Social Welfare Facilities and Other Personnel prohibits the SERAMA Scheme. ;? =
employees who participate in the Retirement Allowance Mutual Aid Scheme for Social Welfare Facility Employees from participating in o If a business establishment implementing the SERAMA Scheme and a business establishment implementing the corporate pension (DB or corporate < g
the SERAMA Scheme. DC) merged into an SME after May 1, 2018, the newly merged company can transfer assets between the SERAMA Scheme and the pension system. ?b ®
33
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For
R efe rence Specific Industry Retire- A mutual aid scheme for employees on a definite-term Relevant Workers’ Life Division, Employment Environment and Equal Employment Bureau,
id employment contract in construction. sake brewery. or iti Ministry of Health, Labor and Welfare, Section for Labor Welfare Administration
g1ehnt Allowance Mutual Aid . pty ! Y Authorities Labor Bureaus of local municipalities
For details, please contact cheme orestry
each office and request a IRy  Construction Industry Retirement TEL(03)6731-2866 Small Business In addition to our organization, there is also the Small Business Mutual Aid System, which
Sake Brewery Industry Retirement TEL(03) 6731-2887 Mutual Aid System targets proprietors, company board executives, and business partners of proprietors of
brochure for each system. Allowance Mutual Aid Office: . . . o (=)
Forestry Industry Retirement Allowance  TEL (03) 6731-2887 small-size enterprises. For more on this scheme, please contact the Organization for Small =
Mutual Aid Office: & Medium Enterprises and Regional Innovation, Japan. ]
Worker Property Formation A system to support employees’ property formation Point of Contact Organization for Small & Medium Enterprises and Regional Innovation, Japan
Promotion System Mutual Aid Consulting Office TEL(050)5541-7171
Point of Contact Worker Property Formation Office ~ TEL(03) 6731-2935 URL https://www.smrj.go.jp/



A retirement allowance scheme that can be easily introduced with a
LGS contract between an employer and the SERAMA Office

I E n ro I I m e n t P ro c e d u r e A Precautions when applying for enrollment

e [t is not possible to submit the “Application Form” directly to the SERAMA Office.

e To enroll a part-time worker (see page 4), you are requested to submit a copy of either the “Notice of Labor Terms and Conditions
(Notice of Employment)” or the “Employment Contract.”

o If the number of regular employees is equal to or greater than the following number when you apply for enrollment in the
SERAMA Scheme, “proof of your being a small or medium-sized enterprise” is required.

- General Industry (manufacturing, construction, etc.): 250

- Wholesale and Service Industry: 90

- Retail Industry: 40

For corporate enterprises who require proof, if the total amount of your capital or investment falls within the range for small and
medium-sized enterprises, a certified copy of your “Current Matters Partial Certificate (register extract)” can be submitted as
evidence of your being a small or medium-sized company.

e When enrolling a relatives living with employers and sharing livelihoods, the following are required as documents confirming the
employment relationship: “Confirmation (check sheet) for the employee applied for enrollment,” “Copy of Notice of Labor Terms
and Conditions (if not available, Confirmation of Working Conditions),” a “document confirming the payment of wages (a copy
of the payroll, etc.)”. (See page 13)

e When submitting the application form, you may be required to submit a document certifying the entries in the application form.

e A current monthly contribution may be transferred that month or on the following month. [Example] Contribution for April:
“Current month transfer” — Transfer on April 18/“Next month transfer” — Transfer on May 18

The employer concludes a “Retirement Allowance Mutual Aid Contract” with the SERAMA Office for employees employed by
the employer.

The enrollment procedure is performed by the employer.

Request a “New Application Form” from the SERAMA Office, a financial institution, or an agent association.
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Application Destination

Application for
Enroliment

Financial Institution
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Application Form

© Application e Application for
for Enroliment — Enrollment

| Frequently Asked Questions When Applying for Enrollment

Agent Association
Q. lIs it possible to enroll retroactively or to change the contract date?

Application for
Enroliment

A. The date of conclusion of the Retirement Allowance Mutual Aid Contract is the date on which the financial institution,
agent association, or entrusted insurance company accepts the “Retirement Allowance Mutual Aid Contract Application

Entrusted Insurance o ] .
Company Form,” so it is not possible to make a retroactive contract.

° ® Mutual Aid Additionally, the contract date cannot be changed after submitting the Retirement Allowance Mutual Aid Contract
LD L c°ntract

Apisqng uonnqLiuo)
/uonnquiuo) Ajuojyl jo Junowry

Application Form.
Note that once the contract is concluded, the contribution for the month of conclusion must be paid, so please be careful
of the date of submission of the Retirement Allowance Mutual Aid Contract Application Form (no prorated contributions).

with the relevant financial institution in
advance.

- TKC Corporate Mutual Aid
Associations, etc.

Organization for Workers’ Retirement
Allowance Mutual Aid
TEL (03) 6907-1234

Frequently asked questions about enrollment conditions and
procedures are summarized on our PC website.

.................................................................................................................................................................. g
o . . L . e e . i ioin? =
(D Fill in a “New Application Form” with the required items, and submit it to a financial institution, agent association, or entrusted Q' Can a famlly employee join: 5
insurance company. ":,
*If you hire a new employee after joining the SERAMA Scheme, please use the “Additional Application Form.” A_ A family member can join the SERAMA Scheme as long as he/she is an employee. e
. . . I3 . 99 * =
@ Conclu_de a Retlrer_nenF Allowgnce_ Mutual Aid Contrac_t W}th the SERAMA Office. The “contract conclusion date” is the date For details, refer to “Enrolling Relatives Living with Employers” on page 13. g
on which the application destination accepted the application.
(3 The SERAMA Office will send a “Notice of Enrollment” and a “Retirement Allowance Mutual Aid Guide” (three ShEEts PET |
person) to the employer at a later date. .. c o
I Appl ication Destination Q. Is there an age limit for joining?
A. There are no age restrictions on enrolling your employees in the SERAMA Scheme. You can accumulate &
el
. . e Agent Association Entrusted Insurance contributions until they retire. 53
Financial Institution gent 7 . Y 55
(Outsourcing Contractor) Companies |HEEEEE OO OO OO PO PPN PRP 22
2~
- Bank o [ e T e Tt Q What should a company do if it is no longer an SME? §§
Shinkin bank - Federations of Small For the insurance Y
- i jati . . . S e
U gﬂ:ﬂﬁs‘,:::‘aamt::::c e and companies that handle A. A company exceeding the SME range can no longer be covered by this scheme, so it should, in principle, °-§
- Credit union - .
I Industry applications, please terminate the contract. -
- abor han . ’ :::)Ti::;fn:“d Industry contact the SERAMA The employer must send a notification that his/her company is no longer an SME. Upon receipt of the notifi-
- The Shoko Chukin Bark 9 :oiro Incorporated Office. cation, we will terminate the Retirement Allowance Mutual Aid Contract and pay a cancellation allowance
ssociations
*Japan Post Bank, agricultural coopera- - LE.IbOI‘ St_andard_s I-!ssociations based on the requests of the employees.
tives, fishery cooperatives, online banks, - Hire-Taxi Associations The amount equivalent to the cancellation allowance may be transferred to another system if certain require-
and  foreign-affiliated  banks are - SME Worker Welfare Service
excluded. o _ Centers ments are met. o
*Sqmi dbtranchgs ,pépv,gimlg semcei - Certified Public Tax Smaller Enterprise Retirement %
oriente owards 1ndividuals may no . . .
handle application receptions. Check Accountant Cooperatives Allowance Mutual Aid Office of the -



N Subsidy

s Monthly Contributions

Amount of Monthly Contributions Subsidy for Monthly Contributions

The amount of monthly contributions can
be selected based on the wages and the
years of service

f

Monthly contributions can be selected and changed for each employee.

I How to Pay Contributions

>
=]
=2
§'
PP On the 18th . . Sl 5
Th thlv contribution should be Al contribu of every For an employer who joins the SERAMA Scheme for the first time, subsidizing will commence 4 months after the enrollment and end =
¢ monthty o b tions are tt ax h after a 12-month period of national subsidization (Chart 1). -y
fully borne by the employer and paid exi'/np mont ]5)10188% the p%riod (if subsidization, 50% of each participating employee’s monthly contribution is subsidized with an upper limit of JPY -
. . , or each employee. 5
through the designated financial institu- © Contribution ‘Account Transfe SERAMA The amount of subsidy for the special monthly contribution for part-time workers is the sum of 50% of the monthly contribution amount é
tion. Payment sl P and the special addition shown in Chart 2. 3
Financial Institution ice (Chart 1) @ @ @ (Chart 2) Monthly contribution: 3
g ) c
T LI 9 Payment statUS/Retire" @ i Period of subsidization (12 months) Monthly contribution: (il
ment Allowance Estimate April July June of the next year

Annual Notice

>

=

5]

. : g

: : J o JPY2,000 o=

o o L . : 1/2 of monthly contribution: s9

(D The monthly contributions (total amount of contributions for all the participating employees) are deducted from the deposit account of Subsidy equivalent to /2 of contribution 4 ‘ — JPY1,500 5=

a financial institution designated by the employer on the 18th of every month (or the next business day if the day falls on a holiday of : 4/2 of monthiy contriuton: E%

the financial institution). Employers are requested to deposit the money into their deposit account by the day before. 000 SE

(@ Once a year, an employer will be provided with a “Payment Status” and a “Retirement Allowance Estimate” for each employee. Additional employees enrolled dl;ri“g g»;,
the subsidy period are subsidized for =

the remaining period ‘ ‘ ‘ %-’_g:

& e An employee’s contribution should be paid from the month of the “effective date” until the month of the employee’s “retirement date.” Subsidy Subsidy Subsidy = g

e An employer has to bear the full amount of the contribution for each employee. He/She cannot have the employee bear the contribution, either in . R . 3

part or in full, for whatever reason. | Subsidy for Monthly Contribution Changes JPY1,300 JPY1,900 JPY2,500 =4

I Monthly Contribution Options

Government subsidy reduces an
employer’s financial burden

During the subsidy period, an employer will pay ‘< /Q |
=
’/

the balance after deduction of the subsidy from
the monthly contribution.

| Subsidy for New Enrollments

Subsidy equivalent to 1,/2 of contribution 1

1/2 of monthly contribution:

For employers increasing monthly contributions, subsidizing will commence as of the month the change takes place, and end after a 12-month period of
national subsidization.

In the event the employer increases monthly contributions from JPY 18,000 or less for an employee, one third of the difference between the amount before the
increase® and the amount after the change is borne by the government as a subsidy. Increases from monthly contributions of JPY 20,000 or more do not qualify

SUoI}puUo?) JudwWijjoiuzg

. =
An employer can choose the amount of monthly contribution amount from the following options for each employee. for a subsidy. o ) ) ) ) o ) ) =l
If the employer increases the contribution amount for an employee again during the period of subsidy for monthly contribution changes, the previous subsidy =
will end, and a new subsidy will begin, and last for 12 months (See Chart 3). 0%
Monthly Contribution JPY 5,000 JPY 6,000 JPY 7,000 JPY 8,000 JPY 9,000 JPY 10,000 * The amount before the increase to the monthly contributions is defined as the highest monthly contribution amount for the employee on record (See Chart 4). "
<
(Selectable for JPY 12,000 JPY 14,000 JPY 16,000 JPY 18,000 JPY 20,000 | | . - | I I g"
All Employees) (Chart 3) | Period of subsidization| New period of subsidization (12 months) } (Chart 4) | Period of subsidization (12 months) | 3
JPY 22,000 JPY 24,000 JPY 26,000 JPY 28,000 JPY 30,000 | S —— ! ! !
: IS CYANC - 285€ Difference from the highe;t 7777777
Monthly contributions for part-time workers (see page 4) can be selected from the following three special monthly contribution options. | 2}223::{:2’:‘3’;’;‘:;‘0" g
Special Monthly JPY 2,000 JPY 3,000 JPY 4,000 ﬁ e conmﬁﬂfi?nn;f:;ﬂlﬁt . O =
Contl:ibution for record 5 o
Part-Time Workers | % 2
20
If a new member employer increases the monthly contribution amount for employees during the period of subsidy for new enrollments, a S
I Filing for Change of Monthly Contribution Amount or Requesting Advance Payment subsidy for monthly contribution changes will be provided in addition to the subsidy for new enrollments. ==
® 0
. . . . e . 3
The amount of the monthly contribution can be changed by submitting a “Request for Change of Monthly Contribution Amount” after enrollment. | Contribution Subsidy Availability List Eg
[«
® The amount of the monthly contribution can be changed for each employee. To do so, submit a “Request for Change of Monthly Contribution Amount” According to circumstances, the subsidy for new enrollments or the subsidy for monthly contribution changes may not be applicable. 2
by the 15th day of the month before the month of your planned change. (The monthly contributions for the months for which you have already paid the . -
contribution cannot be changed) - Subsidy for New Subs_ldy for Monthly
X ! . . . Rl e Enrollments  |Contribution Changes
For instance, if you want to change the amount for the April contribution, the request should be submitted by March 15. . . . . 2
e The amount of the monthly contribution can be reduced only under the following conditions: Employers who are enrolled in the Retirement Allowance Mutual Aid Scheme for Social Welfare x O
R Facility Employees
1. The employee agrees to the reduction.
2. The Minister of Health, Labor and Welfare certifies that it is extremely difficult for the employer to continuously pay the current amount of monthly Employers who wish to transfer assets from a dissolved Surviving Employees Pension Fund x O
contribution. Employers who wish to transfer assets from an organization that has abolished a Specified
® You can make an advance payment for up to 12 months (lump-sum payment). Retirement Allowance Mutual Aid Scheme x O ()
To make an advance payment, submit the “Request for Advance Payment” by the Employers who wish to transfer assets to and from a corporate pension due to mergers, etc. x O %
25th day of the month before the month of your planned advance payment. ploy P P gers, etc. =
For instance, if you want to make an advance payment for April and the following Employers who will enroll relatives living with them as well as other employees in the SERAMA O O
months, the request should be submitted by March 25. Frequently asked questions about contributions and deposit Scheme for the first time
*However, an advance payment consisting only of contributions for the past service period  account transfers are summarized on our PC website. Employers who only hire relatives living with them x x

is not allowed.




W Total System

Totaling Past Service Periods

Totaling Service Periods When Changing Jobs

Receive a round retirement allowance sum by totaling the past service periods

For employers enrolling in the SERAMA Scheme for the first time, a totaling system which allows employers to pay contributions
corresponding to an employee’s service period prior to enrolment is applicable. This makes it possible for them to pay a retirement
allowance corresponding to an employee’s past service.

Advantages All contributions Payment of Contributions for Past Services

are tax-exempt

An employer should pay contributions for past services
“together with the current monthly contributions.” The payment
period is the same as the “past service period” (if the past service
period is 5 years or more, the payment period is 5 years).

Contributions for past services cannot be paid in a lump-sum.

e An employer can prepare retirement allowances
according to the years of service for employees
who have started working before joining the SERAMA Scheme.

eContributions for past services are also tax-exempt as a deduction
Or necessary expense.

The past service period is defined as the period beginning on the employment date and ending one day prior to the “effective date” of the SERAMA
Period Scheme Retirement Allowance Mutual Aid Contract.” (Any non-working period such as a leave of absence can be deducted from the past service period.)
erio However, the maximum period for past service contribution is 10 years. Past service is counted in years; extra months are rounded off.

Past Service

is 3 years and 11 months months

w The number of years of service before joining M The number of years of service before joining is 11
— The past service period is up to 3 years — The past service period is 0 years (cannot be totaled)

Can be selected for each employee from the monthly contribution amount options shown on page 7 and should be equal to or less than the amount chosen at the time of
joining the scheme.
For part-time workers, special monthly contribution options can be selected. Note: You cannot change the basic monthly contribution amount for past services after the contract becomes effective.

Basic Monthly
Contribution
for Past

i Monthly contribution at the time of joining: JPY 10,000
Services (A)

— Basic Monthly Contribution for Past Services is
JPY 5000 to 10000

Monthly contribution at the time of joining: JPY 5,000
— Basic Monthly Contribution for Past
Services is JPY 5000 only

Once the past service period is determined, the Actual Monthly Contribution for Past Services will be determined based on
the payment period and the Basic Monthly Contribution for Past Services.
The Actual Monthly Contribution for Past Services does not change throughout the payment period.

B Actual Monthly Contribu-
tion for Past Services
(Actual withdrawal amount)

Actual Month-
ly Contribution
for Past
Services (B)

Contribution Rate Corresponding to Past
Service Period
+ Rate Specified by the Minister of
Health, Labor and Welfare

A Chosen Basic Monthly
Contribution for Past Services

m Contribution Rate Corresponding to Past Service Period

Past Service Period | 1 year | 2 years 3 years 4 years 5 years | 6 years | 7 years | 8 years | 9 years |10 years
Payment Period 12 months |24 months 36 months 48 months
Contribution Rate | 1.01 1.02 1.03 1.04 1.05 ‘ 1.27 ‘ 1.49 ‘ 1.71 ‘ 1.93 ‘ 2.16

(60 months for past service of 5 years or more)

m Rate Specified by the Minister of Health, Labor and Welfare (MHLW Rate)

The MHLW rate is specified semi-annually depending on the status of the investment income, etc.
(The rate varies depending on the year of enroliment and the first and second halves)

service period of 7 years, and a MHLW rate of 0.02

Actual Monthly Contribution for Past Services = JPY 10,000 x (1.49 + 0.02) = JPY 15,100

The amount of the monthly payments during the payment period is the sum of the monthly contribution (JPY 12,000) and
the Actual Monthly Contribution for Past Services (JPY 15,100).

w In the case of a monthly contribution of JPY 12,000, a Basic Monthly Contribution for Past Services of JPY 10,000, a past

You are requested to apply for totaling of the past service periods when you apply for new enrollment. You will receive

How to a “Total Past Service Period Confirmation Form” at a later date. You should fill in the “Basic Monthly Contribution

Apply for Past Services,” the “Past Service Period,” the “Actual Monthly Contribution for Past Services,” and the “Date
of Hire”, and then return the form.

tion subsidy for the Actual Monthly Contribution for Past Services. 3. The “Basic Monthly Contribution for Past Services,” the “Past Service Period,” and the “Actual Monthly
Contribution for Past Services” cannot be changed once determined. 4. When the contributions for past services are fully paid, the retirement allowance will be calculated based on
the total number of service years, with the months from the month of enrollment through the past service period regarded as actual enrollment months. 5. If an employee retires before
the end of the payment period without the payment being completed (incomplete payment), past service periods will not be totaled and the total amount of the retirement allowance
calculated from the month of enrollment and the total amount of contributions for past services will be the retirement allowance. 6. Even if the number of payment months is 11 months
or less, the amount equivalent to the payment of contributions for past services will be paid as a retirement allowance or cancellation allowance. 7. The past service periods cannot be
totaled for the following employees. ® Employees whose number of contribution payment months at other companies are totaled @ Employees whose number of contribution payment
months are transferred from the retirement allowance mutual aid scheme for specific industries (construction industry, sake manufacturing industry, forestry industry) @ Employees
who newly join the SERAMA Scheme after a merger with a business establishment implementing a corporate pension (Defined Benefit Corporate Pension Plan or Corporate Defined
Contribution Pension) and transfer assets from the corporate pension ® Employees who newly join the SERAMA Scheme after dissolution of a Surviving Employees Pension Fund
or on the same day of abolition of a Specified Retirement Allowance Mutual Aid Scheme and transfer assets from it 8. The following periods are excluded from the past service period.
® Period of enrollment in the Small Business Mutual Aid System @ Period of enrollment in the retirement allowance mutual aid scheme for specific industries (construction industry,
sake manufacturing industry, forestry) ® Period of enrollment in the Retirement Allowance Mutual Aid Scheme for Social Welfare Facility Employees.

ﬂ ! 1. You can only apply for totaling of the past service periods when you apply for a new enrollment. Note that you cannot apply once the contract is concluded. 2. There is no contribu-

Usually, retirement allowance is not transferable between companies. However, there is a totaling system which makes it possible to

transfer a newly hired employee’s accrued benefits from the previous company at the time of changing jobs.

2 Transfer between SERAMA Scheme Participant Companies

When an employee of a “SERAMA Scheme participant company” leaves the company and is hired by another “SERAMA Scheme

participant company,” and the employee does not claim the retirement allowance corresponding to his/her service for the previous

employer, the employee’s accrued benefits can be transferred to his/her account with the new employer under the following conditions:

(D The previous employer had contributed to the SERAMA Scheme for the employee for 12 months or more (In case the contri-
bution period is less than 12 months, the reason for resigning from the previous company should be certified by the
Minister of Health, Labor and Welfare.).

@ The claim for transfer of benefits should be made within 3 years of the employee’s resignation from the previous company.

SERAMA Schemele= Snecific Ind Transfer between SERAMA Scheme and Specific Industry Retirement Allow-
- ance Mutual Aid (SIRAMA) Scheme Participant Companies

If an employee moves between the SERAMA Scheme and the Specific Industry Retirement Allowance Mutual Aid Scheme (see page 3) due to
a change in occupation within the same company, etc., the past service periods can be totaled. If an employee changes jobs between “a company
participating in the SERAMA Scheme” and “a company participating in the Specific Industry Retirement Allowance Mutual Aid Scheme”
without claiming a retirement allowance, the past service periods can be totaled if following requirements are met.

Requirements

(D The request for transfer should be made within 3 years of the employee’s resignation from the previous company.

i Ll @ The Minister of Health, Labor and Welfare certifies that the cause for resignation was not due to personal reasons.

— Transfer between SERAMA Scheme and Specified Retirement
- Allowance Mutual Aid (SRAMA) Scheme Participant Companies

If an employee changes jobs from/to a “SERAMA Scheme/SRAMA Scheme participant company” without claiming the retirement
allowance corresponding to his/her service for the previous employer, the employee’s accrued benefits can be transferred between the
SERAMA Office and the relevant SRAMA association.

(D An accrued benefit transfer agreement is concluded between the SERAMA Office and the relevant SRAMA association.

it T (2 The request for transfer should be made within 3 years of the employee’s resignation from the previous company.

Retirement of Employee

If so requested by the retired/resigned employee, the SERAMA Office pays the retirement allowance directly to the employee.

@ Retirement Allowance Mutual Aid >
Guide (Invoice) ’
o
.

© Beneficiary Retirement © Retirement
Notification Allowance Claim

O Notification of Amount
SME of Retirement Allowance )

SERAMA Retired/Resigned Employee
Office

(Employer)

@ Notification of Amount

Retii t
of Retirement Allowance © Retiremen

Allowance Transfer

Financial Institution

@ When an employee's retirement is decided, the employer should fill in a “Beneficiary Retirement Notification” with the necessary
items, and send it to SERAMA Oftice. The SERAMA Office will stop the transfer of contributions for the employee who is to retire
based on the notification from the employer. (The “retirement date” of an employee is the date on which the employment relationship
between the employer and the employee ends, and the contribution transfer is carried out until the month of retirement)

@ The employer fills in the employer entry fields on the “Retirement Allowance Claim,” and hands it to the employee who is to retire.

© The employee who has retired fills in the employee entry fields on the “Retirement Allowance Claim,” and receives a confirmation
stamp for the deposit account at a financial institution where the retirement allowance is to be received (no confirmation stamp is
required if a copy of the passbook is attached). After that, the employee sends the “Retirement Allowance Claim” with his/her
“Certificate of Residence (with his/her personal identity number printed on it)” and identity confirmation documents under the
Personal Identity Number System to the SERAMA Office for identity verification, address confirmation, and personal identity
number confirmation.

@ The SERAMA Office will notify the employer and the employee of the amount of the retirement allowance before transfer.

© The SERAMA Office will transfer the retirement allowance to the deposit account of the retired employee based on the claim.

a cancellation allowance. Under tax law, the cancellation allowance is “temporary income” and may be subject to taxation. ® The cancellation allowance is calculated
in the same way as the retirement allowance, but if the employer receives a contribution subsidy, the amount of the subsidy or 30/100 of the amount of the cancellation
allowance, whichever is smaller, is reduced. ® For information on the retirement of relatives living with employers and sharing a livelihood, please refer to “Enrolling
Relatives Living With Employers” on page 13.

& o [f the SERAMA Office and the employer terminate the Retirement Allowance Mutual Aid Contract while employees are still in office, the employees will be paid
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Retirement Allowance / Payment Method

The retirement allowance an employee receives is the sum of the basic retirement allowance and the additional retirement allowance. The retirement allowance is paid in a lump-sum at retirement/resignation. . . .
However, a retired employee who is 60 years old or older on his/her retirement date and meets the following conditions can choose install-
ment payments over 5 years or 10 years of the full or partial amount of retirement allowance.

Basic Retirement Allowance Additional Retirement Allowance PaymentPeriod Full Installment Payment|  Partial Installment Payment (Combined Payment) ﬁ:mgl{’sf Split Payment Rate
. The basic retirement allowance is prescribed by laws and If the investment yield exceeds the assumed investment yield, the additional Amount of Retirement Amount of Amount subject to Note) May be
Retlreme“t regulations, and is based on the monthly contribution ngtIOUT!t Ig dddﬁ EO the bfiﬁl(ll’ll'et.lremetl’lt all(()yvamt‘c, dlt’ld the amtou)nt 18 5 ml?ng?infr%éﬁlpﬁ:ynégﬂgem Retirement Allowance | lump-sum payment JPY 200y000 ormore 20 times 51.0 ~ 1,000 +MHLW rate E;hang)ed gue to
— t and number of contributi t months. + etermined in accordance with the circumstances (investment income, etc.). fm Amount subject to (Equivalent to 1.0% annual interest)
?tnilso g‘rlllcirllatégl $iﬂe]ra(l)1 :i?mrieg ilgi/]ezi};gr?tn Yirg(()llt)fsl %. Specifically, the additional retirement allowance is the total of: the amount Years | JPY 800,000 or more | JPY 1 million or more | instaiiment payment JPY 800,000 or more E‘n\:gnaiwfggrgﬁ ons
owance equivalent fo the basic retirement allowance in the 43rd contribution payment 10 | Amountof Retirement | Amountof Amount subject to 1oy 90 00 or more and the status of
o . . month and every 12 months that follows, multiplied by the rate of pay e Aot sumiect | Retirement Allowance | lump-sum payment ) 26.0 /1,000 ;yuiwrate | investment income
Note:The assumed investment yield may change due to determined by the Minister of Health, Labor, and Welfare for that fiscal year, Years |JPY 1.5 million or more | JPY L7 mill Amount subjectto 1oy 4 5 yillion or more (Equivalent to 1.0% annual interest) ’
changes in laws and regulations. accumulated until the time of retirement. .0 million or more .[ Mllion Of MOre | installment payment .
The number of installment payments is four times a year (in February, May, August and November).
The installment payment amount is calculated by multiplying the amount of the one-time installment payment by the split payment
o The retirement allowance is not paid if the contribution period is less than 1 year. The allowance will be less than the aggregate contribution amount if the contribu- rate. (The initially determined amount will not be changed until the payment is completed)
tion period is 12 months or more but less than 2 years. The allowance will be equivalent to the aggregate contribution amount if the period is 2 years or more but 3
th: 1 this all long-t ticipant: i ti 11 han short-t ticipants). The all ill . . . . . . . o 5
nggsegI:geéa;ng(;ggaieo(rzogtsrsib(util(snf a&wofm?r\l/gheir?}]lg ;;ic(:gairsm ; ;(;;fscz;\a%n;&r;ggn&rg ﬁggthrsrréinr;greowances than short-term participants). The allowance wi o The beneficiary of the retirement allowance is the retired employee. In the case of retirement due to the employee’s death, the beneficiary should be his/her surviving family.
eEmployers cannof receive a retirement allowance on behalf of an employee. ’ eFor tax purposes, a retirement allowance paid as a lump-sum from the SERAMA Scheme is considered to be retirement income, while installment payments are considered

as miscellaneous income which is subject to the public pension deduction.

(Additional allowance not included) Note: Effective Nov. 1, 2002. The basic retirement allowance is subject to change due to amendments to laws and regulations. (Unit: JPY)
2000 | 3000 | 4000
0 1~1Lmonth(s) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
3,600 1 7,200 10,800 14,400 18,000 21,600 25,200 28,800 32,400 36,000 43,200 50,400 57,600 64,800 72,000 79,200 86,400 93,600 100,800 108,000
24,000 2 48,000 72,000 96,000 120,000 144,000 168,000 192,000 216,000 240,000 288,000 336,000 384,000 432,000 480,000 528,000 576,000 624,000 672,000 720,000
36,000 3 72,000 108,000 144,000 180,000 216,000 252,000 288,000 324,000 360,000 432,000 504,000 576,000 648,000 720,000 792,000 864,000 936,000 1,008,000 1,080,000
48,170 4 96,340 144,510 192,680 240,850 289,020 337,190 385,360 433,530 481,700 578,040 674,380 770,720 867,060 963,400 1,059,740 1,156,080 1,252,420 1,348,760 1,445,100
60,820 5 121,640 182,460 243,280 304,100 364,920 425,740 486,560 547,380 608,200 729,840 851,480 973,120 1,094,760 1,216,400 1,338,040 1,459,680 1,581,320 1,702,960 1,824,600
73,710 6 147,420 221,130 294,840 368,550 442,260 515,970 589,680 663,390 737,100 884,520 1,031,940 1,179,360 1,326,780 1,474,200 1,621,620 1,769,040 1,916,460 2,063,880 2,211,300
86,760 7 173,520 260,280 347,040 433,800 520,560 607,320 694,080 780,840 867,600 1,041,120 1,214,640 1,388,160 1,561,680 1,735,200 1,908,720 2,082,240 2,255,760 2,429,280 2,602,800
99,950 8 199,900 299,850 399,800 499,750 599,700 699,650 799,600 899,550 999,500 1,199,400 1,399,300 1,599,200 1,799,100 1,999,000 2,198,900 2,398,800 2,598,700 2,798,600 2,998,500
113,230 9 226,460 339,690 452,920 566,150 679,380 792,610 905,840 1,019,070 1,132,300 1,358,760 1,585,220 1,811,680 2,038,140 2,264,600 2,491,060 2,717,520 2,943,980 3,170,440 3,396,900
126,560 10 253,120 379,680 506,240 632,800 759,360 885,920 1,012,480 1,139,040 1,265,600 1,518,720 1,771,840 2,024,960 2,278,080 2,531,200 2,784,320 3,037,440 3,290,560 3,543,680 3,796,800
139,910 11 279,820 419,730 559,640 699,550 839,460 979,370 1,119,280 1,259,190 1,399,100 1,678,920 1,958,740 2,238,560 2,518,380 2,798,200 3,078,020 3,357,840 3,637,660 3,917,480 4,197,300
153,450 12 306,900 460,350 613,800 767,250 920,700 1,074,150 1,227,600 1,381,050 1,534,500 1,841,400 2,148,300 2,455,200 2,762,100 3,069,000 3,375,900 3,682,800 3,989,700 4,296,600 4,603,500
167,180 13 334,360 501,540 668,720 835,900 1,003,080 1,170,260 1,337,440 1,504,620 1,671,800 2,006,160 2,340,520 2,674,880 3,009,240 3,343,600 3,677,960 4,012,320 4,346,680 4,681,040 5,015,400
181,060 14 362,120 543,180 724,240 905,300 1,086,360 1,267,420 1,448,480 1,629,540 1,810,600 2,172,720 2,534,840 2,896,960 3,259,080 3,621,200 3,983,320 4,345,440 4,707,560 5,069,680 5,431,800
195,000 15 390,000 585,000 780,000 975,000 1,170,000 1,365,000 1,560,000 1,755,000 1,950,000 2,340,000 2,730,000 3,120,000 3,510,000 3,900,000 4,290,000 4,680,000 5,070,000 5,460,000 5,850,000
208,980 16 417,960 626,940 835,920 1,044,900 1,253,880 1,462,860 1,671,840 1,880,820 2,089,800 2,507,760 2,925,720 3,343,680 3,761,640 4,179,600 4,597,560 5,015,520 5,433,480 5,851,440 6,269,400
223,170 17 446,340 669,510 892,680 1,115,850 1,339,020 1,562,190 1,785,360 2,008,530 2,231,700 2,678,040 3,124,380 3,570,720 4,017,060 4,463,400 4,909,740 5,356,080 5,802,420 6,248,760 6,695,100
237,510 18 475,020 712,530 950,040 1,187,550 1,425,060 1,662,570 1,900,080 2,137,590 2,375,100 2,850,120 3,325,140 3,800,160 4,275,180 4,750,200 5,225,220 5,700,240 6,175,260 6,650,280 7,125,300
252,000 19 504,000 756,000 1,008,000 1,260,000 1,512,000 1,764,000 2,016,000 2,268,000 2,520,000 3,024,000 3,528,000 4,032,000 4,536,000 5,040,000 5,544,000 6,048,000 6,552,000 7,056,000 7,560,000
266,660 20 533,320 799,980 1,066,640 1,333,300 1,599,960 1,866,620 2,133,280 2,399,940 2,666,600 3,199,920 3,733,240 4,266,560 4,799,880 5,333,200 5,866,520 6,399,840 6,933,160 7,466,480 7,999,800
281,460 21 562,920 844,380 1,125,840 1,407,300 1,688,760 1,970,220 2,251,680 2,533,140 2,814,600 3,377,520 3,940,440 4,503,360 5,066,280 5,629,200 6,192,120 6,755,040 7,317,960 7,880,880 8,443,800
296,400 22 592,800 889,200 1,185,600 1,482,000 1,778,400 2,074,800 2,371,200 2,667,600 2,964,000 3,556,800 4,149,600 4,742,400 5,335,200 5,928,000 6,520,800 7,113,600 7,706,400 8,299,200 8,892,000
311,480 23 622,960 934,440 1,245,920 1,557,400 1,868,880 2,180,360 2,491,840 2,803,320 3,114,800 3,737,760 4,360,720 4,983,680 5,606,640 6,229,600 6,852,560 7,475,520 8,098,480 8,721,440 9,344,400
326,700 24 653,400 980,100 1,306,800 1,633,500 1,960,200 2,286,900 2,613,600 2,940,300 3,267,000 3,920,400 4,573,800 5,227,200 5,880,600 6,534,000 7,187,400 7,840,800 8,494,200 9,147,600 9,801,000
342,080 25 684,160 1,026,240 1,368,320 1,710,400 2,052,480 2,394,560 2,736,640 3,078,720 3,420,800 4,104,960 4,789,120 5,473,280 6,157,440 6,841,600 7,525,760 8,209,920 8,894,080 9,578,240 10,262,400
357,610 26 715,220 1,072,830 1,430,440 1,788,050 2,145,660 2,503,270 2,860,880 3,218,490 3,576,100 4,291,320 5,006,540 5,721,760 6,436,980 7,152,200 7,867,420 8,582,640 9,297,860 10,013,080 10,728,300
373,290 27 746,580 1,119,870 1,493,160 1,866,450 2,239,740 2,613,030 2,986,320 3,359,610 3,732,900 4,479,480 5,226,060 5,972,640 6,719,220 7,465,800 8,212,380 8,958,960 9,705,540 10,452,120 11,198,700
389,140 28 778,280 1,167,420 1,556,560 1,945,700 2,334,840 2,723,980 3,113,120 3,502,260 3,891,400 4,669,680 5,447,960 6,226,240 7,004,520 7,782,800 8,561,080 9,339,360 10,117,640 10,895,920 11,674,200
405,150 29 810,300 1,215,450 1,620,600 2,025,750 2,430,900 2,836,050 3,241,200 3,646,350 4,051,500 4,861,800 5,672,100 6,482,400 7,292,700 8,103,000 8,913,300 9,723,600 10,533,900 11,344,200 12,154,500
421,310 30 842,620 1,263,930 1,685,240 2,106,550 2,527,860 2,949,170 3,370,480 3,791,790 4,213,100 5,055,720 5,898,340 6,740,960 7,583,580 8,426,200 9,268,820 10,111,440 10,954,060 11,796,680 12,639,300
437,640 31 875,280 1,312,920 1,750,560 2,188,200 2,625,840 3,063,480 3,501,120 3,938,760 4,376,400 5,251,680 6,126,960 7,002,240 7,877,520 8,752,800 9,628,080 10,503,360 11,378,640 12,253,920 13,129,200
454,130 32 908,260 1,362,390 1,816,520 2,270,650 2,724,780 3,178,910 3,633,040 4,087,170 4,541,300 5,449,560 6,357,820 7,266,080 8,174,340 9,082,600 9,990,860 10,899,120 11,807,380 12,715,640 13,623,900
470,770 33 941,540 1,412,310 1,883,080 2,353,850 2,824,620 3,295,390 3,766,160 4,236,930 4,707,700 5,649,240 6,590,780 7,532,320 8,473,860 9,415,400 10,356,940 11,298,480 12,240,020 13,181,560 14,123,100
487,600 34 975,200 1,462,800 1,950,400 2,438,000 2,925,600 3,413,200 3,900,800 4,388,400 4,876,000 5,851,200 6,826,400 7,801,600 8,776,800 9,752,000 10,727,200 11,702,400 12,677,600 13,652,800 14,628,000
504,580 35 1,009,160 1,513,740 2,018,320 2,522,900 3,027,480 3,532,060 4,036,640 4,541,220 5,045,800 6,054,960 7,064,120 8,073,280 9,082,440 10,091,600 11,100,760 12,109,920 13,119,080 14,128,240 15,137,400
521,710 36 1,043,420 1,565,130 2,086,840 2,608,550 3,130,260 3,651,970 4,173,680 4,695,390 5,217,100 6,260,520 7,303,940 8,347,360 9,390,780 10,434,200 11,477,620 12,521,040 13,564,460 14,607,880 15,651,300
539,020 37 1,078,040 1,617,060 2,156,080 2,695,100 3,234,120 3,773,140 4,312,160 4,851,180 5,390,200 6,468,240 7,546,280 8,624,320 9,702,360 10,780,400 11,858,440 12,936,480 14,014,520 15,092,560 16,170,600
556,470 38 1,112,940 1,669,410 2,225,880 2,782,350 3,338,820 3,895,290 4,451,760 5,008,230 5,564,700 6,677,640 7,790,580 8,903,520 10,016,460 11,129,400 12,242,340 13,355,280 14,468,220 15,581,160 16,694,100
574,060 39 1,148,120 1,722,180 2,296,240 2,870,300 3,444,360 4,018,420 4,592,480 5,166,540 5,740,600 6,888,720 8,036,840 9,184,960 10,333,080 11,481,200 12,629,320 13,777,440 14,925,560 16,073,680 17,221,800
591,790 40 1,183,580 1,775,370 2,367,160 2,958,950 3,550,740 4,142,530 4,734,320 5,326,110 5,917,900 7,101,480 8,285,060 9,468,640 10,652,220 11,835,800 13,019,380 14,202,960 15,386,540 16,570,120 17,753,700
609,670 41 1,219,340 1,829,010 2,438,680 3,048,350 3,658,020 4,267,690 4,877,360 5,487,030 6,096,700 7,316,040 8,535,380 9,754,720 10,974,060 12,193,400 13,412,740 14,632,080 15,851,420 17,070,760 18,290,100
627,700 42 1,255,400 1,883,100 2,510,800 3,138,500 3,766,200 4,393,900 5,021,600 5,649,300 6,277,000 7,532,400 8,787,800 10,043,200 11,298,600 12,554,000 13,809,400 15,064,800 16,320,200 17,575,600 18,831,000
645,870 43 1,291,740 1,937,610 2,583,480 3,229,350 3,875,220 4,521,090 5,166,960 5,812,830 6,458,700 7,750,440 9,042,180 10,333,920 11,625,660 12,917,400 14,209,140 15,500,880 16,792,620 18,084,360 19,376,100
664,180 44 1,328,360 1,992,540 2,656,720 3,320,900 3,985,080 4,649,260 5,313,440 5,977,620 6,641,800 7,970,160 9,298,520 10,626,880 11,955,240 13,283,600 14,611,960 15,940,320 17,268,680 18,597,040 19,925,400
682,630 45 1,365,260 2,047,890 2,730,520 3,413,150 4,095,780 4,778,410 5,461,040 6,143,670 6,826,300 8,191,560 9,556,820 10,922,080 12,287,340 13,652,600 15,017,860 16,383,120 17,748,380 19,113,640 20,478,900
Note: Special monthly contribution applies only to part-time workers.
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More Details on SERAMA | Q&A S

for first time users

Enrolling Relatives Living with Employers

oA copy of Notice of Labor Terms and Conditions (if ~ other than
relatives living

with employers
to meet these

with employers
must meet certain not available, Confirmation of Working Conditions)
oA document confirming the payment of wages (A copy of

conditions the payroll, expense book or income tax withholding book)

Subsidy for New Enrollments and Subsidy for Monthly Contribution Changes
00 If there is any change to the kinship state of a beneficiary, 00
i.e., whether or not the beneficiary is a relative living with
an employer, or to the employment status of the business
establishment, i.e., whether it employs only relatives living

Not eligible for with employers @ or not (3, notification is required.
contribution * Documents confirming the employment relationship need to be

Eligible for
contribution subsidy

Employers hiring relatives living with them as well as other employees who join the O 0
SERAMA Scheme for the first time

Employers who only hire relatives living with them x x

13

o Whether or not a business establishment is the one which employs relatives living with their employer is determined not based on the status of enrollment in the SERAMA
Scheme but based on the actual employment status of the business establishment. ® The “check sheet” is available in two types: One used at the time of enrollment (to confirm
that an employer is not a contractor of the Small Business Mutual Aid System and has an employment relationship), and the other used during enrollment and at the time of
retirement (to confirm the employment relationship).e At the time of enrollment or in a month when the monthly contribution is increased, a mixed business establishment € is
eligible for the subsidy for new enrollments and the subsidy for monthly contribution changes, while a business establishment @ is not. Even if a business establishment @ hires
an employee other than a relative living with his/her employer up until the 15th month after a new enrollment, it is not eligible for the subsidy for new enrollment. If a mixed
business establishment ) receiving the subsidy becomes a business establishment @ during the subsidy period, the subsidy will be discontinued.  If a beneficiary in a business
establishment @ retires, a “Certificate of Reason for Retirement” needs to be attached to certify that the beneficiary will retire due to “change of job or injury, illness, old age, or
other similar reasons” besides the above <<Documents Required for Retirement>>. Except for these reasons, retirement allowance cannot be paid. ® As a general rule, a beneficia-
ry who has retired from a business establishment @) cannot join the SERAMA Scheme again as a relative living with his/her employer at the same business establishment.

m
- ] ] =
Even a family employee can join et Lo it Emorere are relatis e s e @ ) ) . 3
elatives Living wi mployers™ are relatives living wi elr —
the SERAMA Scheme SR Website now available for more convenient use 3
=
o
A A A Business Establishment Employing Relatives You can easily understand the procedures for joining, )
Q AL E_stabll-sl_lmen!: Employing Living with Employers as Well as &h_er changing monthly contributions, prepaying contributi’ons, g
Only Relatives Living with Employers Employees <<Mixed Business Establishment>> retirement, etc.! g
() () 2
® 00

"' "' A variety of questions can be solved at once! Q&A
>
k-]
h-]
weub'can request application forms and brochures on the Document Request §
Conditions for Joining for Relatives Living with Employers PP %
. . R 3
(N XX ) (1] IB\ p_ersonMwI;o |IsAr_|J)tser;rolled in the Small eR::;a)Itcly‘;if-sI“r’\:?gtw“h "’ You can download the documents required for various Collection of procedure form samples o
‘ ' (2] Aus::?:in :Ivll::: calm sytfbe:::‘it the following meet certain procedures after enrollment! 2
documents at the time of enroliment conditions %
eConfirmation (check sheet) for the employee who  Three is no need ]
Relatives living applied for enrollment for employees You can simulate retirement allowances! Retirement Allowance Estimation =

The enrollment certificate required for business

evaluations can be issued immediately! S G AT IS (i 0

Affiliated facilities can be used at a discounted rate!
* You need to enter a password to view this.
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Customer Service Corner

You can view the SERAMA website on your PC or smartphone

subsidy submitted on a regular basis.
5
- - L] L] -
Documents Required at Retirement @We will answer frequently asked questions! -
@ Beneficiary Retirement Notification 0‘:
© Confirmation (check sheet) for relatives living with employers I Can | go halves on the contributions with the employees? z
o . . o
© Confirmation of Working Conditions All contributions must be borne by the employer. It cannot be borne by the employees, even partially. Note that you cannot deduct it 3
O A document confirming the payment of wages (A copy of the payroll, expense book or income tax withholding book) from their salary or bonus, either.
* The documents @ to @ are not required for beneficiaries other than relatives living with employers.
| Does the amount of retirement allowance change depending on the reason for retirement?
When a relative living with an employer as set forth in @ retires, the . . . . _
employer needs to submit a “Certificate of Reason for Retirement” The amount of retirement allowance paid by SERAMA is determined based on the amount of the monthly contributions and the number of payment g
besides the above <<Documents Required for Retirement>>. months, and is not affected by retirement reasons, i.e., for employer's convenience or for personal convenience. ST
EE
25
| can retirement allowance be reduced in the case of disciplinary dismissal? -g'-‘;
Contribution Subsidy Availability List e . Lo . .. . . =
I y y If an employee is dismissed for punitive or disciplinary reasons, the retirement allowance can be reduced after obtaining certification from %g
Y]
- Subsidy for New | Subsidy for Monthly the Minister of Health, Labor and Welfare (or the director of the District Transport Bureau for mariners, who are subject to the Mariners 23
Employer Conditions o 3
Enrollments Contribution Changes W

Act.)
If the retirement allowance is reduced, the reduction will be used to finance the retirement allowance payments for long-term enrollees

under the SERAMA Scheme. Note that it cannot be refunded to the employer.

I How can I find out about the investment status of the contributions?
Asset management status is disclosed on the website of the Organization for Workers’ Retirement Allowance Mutual Aid. Please

access the website and refer to the “Asset Management” — “Asset Management Status” page.

https://www.taisyokukin.go.jp/
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Determining the Monthly Contribution

I Other

Examples of Retirement Allowance Plan Regulations

Years of

Service

@Which monthly contribution option Wages

should | select?

The amount of retirement allowance is generally determined based on the
wages and the years of service

You can determine the amount of monthly contribution for each employee based on their
wages or position, or calculate the amount by first determining the amount of retirement
allowance based on the retirement age and/or years of service.

Example: Wage-based approach Example: Years of service (YOS-based approach) Example: Position-based approach

If the retirement allowance is set at 10
million yen for 35 years of service:

YOS Monthly contribution

Determination of the monthly contribution
amount based on position

Position Monthly contribution

General Staff

If the monthly contribution is set to
around 5% of the wages:

Below JPY 160,000 JPY 8,000 Less than 2 years JPY 5,000 (Employee withouta manageral postion) JPY 5,000
JPY 160,000-200000  JPY 10,000 2-5years  JPY8,000 oSttt JPY 8,000
JPY 200,000-240,000  JPY 12,000 5-10years  JPY 12,000 e JPY 12,000
JPY 240,000- 280,000 JPY 14,000 10-15years  JPY 18,000 (Aot Manager)  JPY 18,000
JPY 280,000-320,000  JPY 16,000 15-20years  JPY 24,000 M) JPY 24,000
JPY 320,000-360,000  JPY 18,000 20 years ormore  JPY 30,000 G | Manager) JPY 30,000

JPY 360,000 - 400,000 JPY 20,000
JPY 400,000 or more JPY 22,000

Example: Fixed-amount  To provide an employee with 35 YOS with a 10 million yen retirement allowance, the monthly
approach contribution would be JPY 20,000 throughout his/her employment.

Model Retirement Allowance (Results of Survey by Bureau of Industrial

and Labor Affairs, Tokyo Metropolitan Government)

This is an example of the amount of retirement allowance for \
@ each year of service in the case of voluntary resignation and \
involuntary resignation /

This is the results of a survey of the amount of retirement allowance for each year of service in the case of \
voluntary resignation and involuntary resignation conducted by the Bureau of Industrial and Labor
Affairs, Tokyo Metropolitan Government. Please use it as a reference.

| Tokyo Model Retirement Allowance (Lump-Sum Retirement Allowance)

High school graduate; hired at age 18 Technical/Junior college graduate; hired at age 20 University graduate; hired at age 22

YOS

=<
(=]
(7]

19 JPY 60,000 JPY 78,000 BTSN 21 JPY 85,000 JPY 97,000 BATEIS 23 JPY 89,000 JPY 121,000

21 JPY 162,000

3
<
N
e
(22}
o
o
o

w
<

@

Q

23 JPY 179,000 JPY 238,000 [ATE] 25 JPY 192,000 JPY 287,000

)

<
llo
(7]

5 years Bk} JPY 308,000 JPY 399,000 E:RATEIEN 25 JPY 327,000 JPY 444,000 27 JPY 356,000 JPY 511,000

28 JPY 803,000 JPY 1,022,000 KORTEE 30 JPY 875,000 JPY 1,125,000 RUATEIE] 32 JPY 985,000 JPY 1,295,000

33 JPY 1,538,000 JPY 1,906,000 EERTEIL) 35  JPY 1,673,000 JPY 2,071,000 EERTEIL 37 JPY 1,876,000 JPY 2,340,000

PIRTES 38  JPY 2,567,000 JPY 3,027,000 PAATEIS 40  JPY 2,726,000 JPY 3,234,000 PURTEIS 42 JPY 3,099,000 JPY 3,698,000

VIATES 43 JPY 3,663,000 JPY 4,310,000 PIRTEIS 45  JPY 3,951,000 JPY 4,613,000 PIRTEIS 47 JPY 4,539,000 JPY 5,287,000

<ATE 48 JPY 4,835,000 JPY 5,622,000 E[AZEIG) 50  JPY 5,314,000 JPY 6,044,000 EIATEE 52 JPY 6,027,000 JPY 6,863,000

<YATEl) 55 JPY 6,604,000 JPY 7,492,000 EERTZEIS) 55  JPY 6,585,000 JPY 7,421,000 EERTEIL) 55 JPY 7,118,000 JPY 8,033,000

Retirement - JPY 9,329,000 Retirement - JPY 9,235,000 Retirement - JPY 9,874,000

Source: “Wages and Retirement Allowance Situation of Small and Medium-sized Enterprises,” Bureau of Industrial and Labor Affairs, Tokyo
Metropolitan Government (2020) http://www.sangyo-rodo.metro.tokyo.jp/

@ Become a trusted company by creating adequate regulations!

Sample regulations for a company that

| Retirement Allowance Plan Regulations Sample regulations for 2 company that.

Article 1 The Company shall provide the employee with a retirement allowance at his/her retirement/resignation in accordance with these Regulations.

2. The Company shall secure the payment of the retirement allowance stated in the preceding clause by concluding a Retirement Allowance Mutual Aid Contract for
each employee with the Smaller Enterprise Retirement Allowance Mutual Aid (SERAMA) Office of the Organization for Workers’ Retirement Allowance Mutual
Aid (Organization).

Article 2 The Company shall conclude a Retirement Allowance Mutual Aid Contract for a newly hired employee with the SERAMA Office upon completion of his/her probation
period.

Article 3 The Company shall make a monthly contribution to the Retirement Allowance Mutual Aid Contract based on the Attached Table and shall review it every [month].

Article 4 The Company shall suspend contributions to the SERAMA Office for the employee whose non-working days exceed one half of the month’s regular working days due
to any reason except for being on leave of absence or work-related illness or injury.

Article 5 The amount of retirement allowance equals the amount obtained based on the number of contribution payment months and the monthly contribution stipulated in the

Small and Medium-sized Enterprise Retirement Allowance Cooperative Act.

Article 6 The Company may ask the SERAMA Office to reduce the amount of retirement allowance for an employee who was dismissed on disciplinary grounds.
Article 7 The employee (or his/her surviving family in the case of the employee’s death) shall be paid his/her retirement allowance by the SERAMA Office in exchange for
submission of the Retirement Allowance Mutual Aid Guide.

2. In the event of an employee’s retirement/resignation or death, the Company shall provide the retired/resigned employee or his/her surviving family with the
Retirement Allowance Mutual Aid Guide without any delay after the employee’s retirement/resignation or death, except in the case of a delay due to unavoidable
circumstances, so as to facilitate his/her claim for retirement allowance to the SERAMA Office.

Article 8 The Company may amend or abolish these Regulations based on consultation with the representative of employees in the event of amendments to related laws and/or
regulations, change of social conditions or other reasons.

<Supplementary Rules>

Article 1 The Retirement Allowance Plan Regulations become effective as of [Month/Day/Year].

Article 2 For employees working for the Company prior to the effective date, the Company shall conclude an agreement for contributing for each employee’s past service period
in accordance with their years of service with the SERAMA Office.

Sample table (based on monthly salary)

Monthly contribution

Below JPY 160,000 JPY 8,000

Sample table (based on position)

Monthly contribution

General staff
(employee without a managerial position) JPY 5,000

JPY 160,000 - 200,000  JPY 10,000 G tatt) JPY 8,000
JPY 200,000 - 240,000  JPY 12,000 S ieh) JPY 12,000
JPY 240,000 - 280,000  JPY 14,000 A nager) JPY 18,000
JPY 280,000 - 320,000  JPY 16,000 e er) JPY 24,000
JPY 320,000 - 360,000  JPY 18,000 (Gora ) Manager) JPY 30,000

JPY 360,000 - 400,000  JPY 20,000
JPY 400,000 or more  JPY 22,000

Sample regulations for a company that sets the
amount of retirement allowance

| Retirement Allowance Plan Regulations

Article 1 The Company shall provide the employee with a retirement allowance at his/her retirement/resignation in accordance with these Regulations.

Article 2 The amount of retirement allowance equals the product of the monthly base salary at retirement/resignation and the rate determined with reference to the years of
service.

Article 3 For an employee who resigns for involuntary reasons, including work-related illness or injury, or attainment of retirement age after 10 or more years of service, the
Company may provide an additional retirement allowance, which should not exceed 30% of the amount obtained according to the calculation stipulated in the preceding
article.

Article 4 The Company shall secure the payment of retirement allowance stated in these Regulations by concluding a Retirement Allowance Mutual Aid Contract for each
employee with the employee as the beneficiary with the Smaller Enterprise Retirement Allowance Mutual Aid (SERAMA) Office of the Organization for Workers’
Retirement Allowance Mutual Aid (Organization).

Article 5 The Company shall conclude a Retirement Allowance Mutual Aid Contract for a newly hired employee with the SERAMA Office upon completion of his/her probation
period.

Article 6 The Company shall make monthly contributions to the Retirement Allowance Mutual Aid Contract as specified separately and shall review it every [month].

Article 7 The Company shall suspend contributions to the SERAMA Oftice for the employee whose non-working days exceed one half of the month’s regular working days for
any reason other than being on leave of absence, or work-related illness or injury.

Article 8 If the amount of retirement allowance to be paid by the SERAMA Office is less than the amount obtained based on Article 2 and Article 3, the Company shall directly
provide the retired/resigned employee with the difference. If the amount of retirement allowance to be paid by the SERAMA Office is more than the amount obtained
based on Article 2 and Article 3, the Company shall regard the amount paid by the SERAMA Office of the Organization as the retirement allowance the Company
should provide.

Article 9 The Company may reduce the amount of retirement allowance for an employee dismissed for disciplinary reasons. In this case, the Company may ask the SERAMA
Office for a reduction of the retirement allowance.

Article 10 The years of service referred to in Article 2 and Article 3 should begin from the date of hiring and end on the day of retirement/resignation. With regard to months
below 1 year, 5 months or less shall be rounded off for the purpose of years of service calculation, while 6 months or more shall be rounded up to 1 year.

2. Periods of leaves of absence as well as absences exceeding 6 months except for those due to work related injury or illness shall not be included in the years of service.

Article 11 The employee or his/her surviving family in the case of the employee’s death shall be paid his/her retirement allowance by the SERAMA Office in exchange for
submission of the Retirement Allowance Mutual Aid Guide.

2. In the event of an employee’s retirement/resignation or death, the Company shall provide the retired/resigned employee or his/her surviving family with the
Retirement Allowance Mutual Aid Guide without any delay after the employee’s retirement or death, except in the case of a delay due to unavoidable circumstances,
so as to facilitate his/her claim for retirement allowance to the SERAMA Office.

3. If the Company is to provide the difference stipulated in Article 8, unless these is a delay due to unavoidable circumstances, it shall provide the difference to the
retired/resigned employee or his/her surviving family after his/her retirement/resignation or death without any delay.

Article 12 The Company may amend or abolish these Regulations based on consultation with the representative of employees in the event of amendments to related laws and/or
regulations, change of social conditions or other reasons.

<Supplementary Rules>

Article 1 The Retirement Allowance Plan Regulations become effective as of [Month/Day/Year].

Article 2 For employees working for the Company prior to the effective date, the Company shall conclude an agreement for contributing for each employee’s past service period
in accordance with their years of service with the SERAMA Office.
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Small and Medium-sized Enterprise Retire-

ing Municipalities.” The conditions, subsidy amounts, and periods of subsidy programs differ with each municipality or subsidizing organi-
zation. For the latest information on the subsidy programs offered by Contribution Subsidizing Municipalities, please refer to the person in
charge at the municipality.

1] ri i n i iz M ni i Ii i = v Our reliable scheme is based on legislation |
Contributions Subsidized by Municipalities ment Allowance Cooperative Act (Excerpt) | °: rieble scheme s based on legislation|
g
(Purpose) e
@ Wh|Ch su bS'dy prog rams are ava“able in your town? Article 1 This law aims to facilitate the use of the retirement allowance mutual aid scheme by employees of small and medium-sized g
enterprises based on a spirit of mutual aid among employers of small and medium-sized enterprises who are to contribute to =
The SERAMA Office calls municipalities that offer subsidies for monthly contributions to the SERAMA Scheme “Contribution Subsidiz- the scheme, to promote the welfare of these employees and to grow small and medium-sized enterprises. o
=
2
g‘.
=
(7]

(Conclusion of Contract)

Article 3 Only a small and medium-sized enterprise employer can conclude a Retirement Allowance Mutual Aid Contract.

Article 4 The Retirement Allowance Mutual Aid Contract shall be concluded for each beneficiary of mutual aid with the determined
As of August 2021, 278 areas amount of monthly contribution.

(Tokyo, two prefectures, two wards, 186 cities, 71 towns, 16 villages)

(Note) For the latest contribution subsidy list, please refer to our website. (Benefits for Beneficiary)

Article 5 The beneficiary and his/her surviving family shall be rightly provided with benefits according to the Retirement Allowance

Mutual Aid Contract.

(Retirement Allowance)
Article 10 When the beneficiary retires/resigns, the Organization shall provide the beneficiary (or his/her surviving family in the case
of retirement due to death) with a retirement allowance. However, in the event that the months of contribution for the benefi-

juauijjoiuz J10j uonjedddy

ciary (hereinafter called “Months of Contribution”) are fewer than 12, the preceding sentence will not apply.

5. In the event that the beneficiary is dismissed for disciplinary reasons, and the mutual aid contractor requests for reduction
of the amount of retirement allowance, and the Minister of Health, Labor and Welfare determines that the reduction is
reasonable based on the standards set by the Order of the Ministry of Health, Labor and Welfare, the Organization shall
provide the beneficiary with a reduced retirement allowance pursuant to the Order of the Ministry of Health, Labor and
Welfare.

(Cancellation Allowance)
Article 16 The Organization shall provide the beneficiary with a Cancellation Allowance in the event that the retirement allowance

Apisqng uonnqLiuo)
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contract is cancelled.

(Prohibition of Transfer of Right for Retirement Allowance Payment)

Article 20 The right for retirement allowance payment shall not be transferred, pledged as collateral, or seized. )
However, with regard to the beneficiary’s “right to receive payment” of retirement allowance, etc., in the case seizure due to g
disposition for non-payment of taxes (including other dispositions similar to this example), it does not apply. @
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Point of Contact Smaller Enterprise Retirement Allowance Mutual Aid (SERAMA) Office
TEL(03) 6907-1234
1-24-1 Higashi-lkebukuro, Toshima-ku, Tokyo 170-8055

Visit our website for more details.
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